APP-CSE 2027 FORM
ANNUAL PROCUREMENT PLAN - COMMOM-USE SUPPLIES AND EQUIPMENT (APP-CSE) 2022 FORM

Introduction:
This form ins the use ies and i (CSE) carried in stock by the Procummnt Service — Department of Budget and Management (PS-DBM) that may be p by g ies. Consi ‘with the DBM Circular No. 2018-10 dated 08 November 2018, the APP-CSE
shall serve as the agency’s annual procurement request for all its CSE requir Only with uploaded APP-CSE in the Virtual Store will be able to purchase CSE from EM PS-DBM. Note that the iums listed on this form have been arranged in accordance with the United Nations Standard
Products and Services Code (UNSPC) in preparation for integration of the APP-CSE template in the Modernized Gov Ek Pr System (MGEPS).
Remingers:

1.0 The APP-CSE form must be ac:omplishad using Microsoft Excel format. The APP-CSE shall be deemed incorrect or invalid if the form used is other than the prescribed format which is downloadable from the Virtual Store,

2.0 Allinfq ion must be provid

3.0 Kindly refer to the CSE utalogue on the PS-DBM website (www.ps-philgeps.gov.ph) for the detailed technical specifications and sample photo of the items.

4,0 Do not delete, add, or revise any items or rows on the PART I of this template otherwise the form will be deemed invalid.

5,0 Additional rows for other items may be inserted in PART 1L, if necessary. Note that this is only applicable in the PART I1 of the form.

6.0 Once signed and approved by the Property/Supply Officer, Accountant/Budget Officer, and Head of the Agency/Office, kindly upload the soft copy of the APP-CSE in Microsoft Excel format as well as the original signed copy in Portabk Document Format (PDF) to the agency's Virtual Store

7.0 Should there be changes in the agency’s CSE requirements, the agency may edit their uploaded APP-CSE directly on their Virtual Store account. However, the agency must ensure that a signed and appt copy of the suppl: APP-CSE form is available, Note that all CSE requirements in
excess of the quantities indicated in the original APP-CSE form will not be served if not covered by a supplemental APP-CSE.

8.0 For further assistance or clarification, agencies may contact the Marketing and Sales Division of PS-DBM at (02) 8-689-7750 local 4004, 4005, 4019, or visit the PS-DBM website (www.ps-philgeps.gov.ph) for the guide on how to fill-out the APP-CSE.

Note: Congistent with Memorandum Circular No. 2021-1 dated 03 Jupe 2021, issued by AO 25, the APP-CSE for FY 2022 must be submitted on or before 31 August 2021,
Department/Bureau/Office: DOLE-BLE {BLE FUNDS) Agency Code/UACS: Contact Persor: HS. HONEYLET D. DANAD
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